
Faculty designs 
curriculum, fills out 

web form & attaches 
syllabus if required.

(see syllabus 
template)

College curriculum 
authority approves on 
web and sign paper 
form.  Web system 

notifies dean

Dean approves on web 
and signs paper form. 
Faculty sends paper 
form to Grad Council

Graduate Council 
votes on proposal

Grad Council 
approves 
proposal?

College of Graduate 
Studies approves on 
web and signs paper 

form

Web system notifies 
Provost Office. 

College of Graduate 
Studies sends paper 

form to Provost Office

Provost Office 
approves on web and 

signs paper form

Web system notifies 
Registrar’s Office.  

Paper copy goes to 
Registrar’s Office

Registrar’s Office 
enters course into 

SIS

Registrar’s Office 
scans paper copy 

and saves to 
Imaging System

Registrar’s Office enters 
new course into Course 
Catalog Mgmt System

Provost Office files 
original form

Fa
cu

lty
 / 

D
ep

t /
 C

ol
le

ge
G

ra
d 

C
ou

nc
il 

C
ur

ric
ul

um
 C

om
m

.
G

ra
du

at
e 

C
ou

nc
il

P
ro

vo
st

 O
ffi

ce
R

eg
is

tra
r’s

 O
ffi

ce

Yes

Start Here

Tabled

Web system notifies 
College of Graduate 

Studies

College of Graduate 
Studies notifies 

Curriculum Comm. 
members about the 

proposal

Curriculum Comm. 
members access 
website and print 

proposal

Curriculum Comm 
members review 
proposal & make 
recommendation

College of Graduate 
Studies forwards 

recommendation to 
Graduate Council

Graduate Curriculum Proposal Flowchart (Web Application)

Faculty prints 1 copy 
of the proposal

Dept Curriculum 
Authority and Dept 
Chair approve and 
sign the paper form

Faculty revises proposal 
and sends revisions to 

Provost Office.  Provost 
Office updates proposal 

on web

Provost Office 
notifies College 
of Grad Studies 
about revised 
proposal

If there are changes to the proposal during the process, college can send revised proposal 
electronically to the Provost Office.  The Provost Office will replace the proposal on the web.


